CHECKLISTS

Digitise checklists
to save time and
improve performance

Whether you are a
hospitality operator,
manufacturer or an
international retail brand,
digital checklists simplify
the management of tasks
and safeguards against
non-compliance.
Organisations utilise checklists to ensure
employees perform specific tasks and provide
data that is essential to maintain standards
and compliance.
But paper checklists have quickly become
outdated and inefficient. Paperwork must
be completed manually, which can lead to
inaccuracies, mistakes and lack of information.
On paper, there is nothing to remind staff
when a task should be performed or to alert
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managers that something has been missed.
If there is an issue, you may not know about
it immediately, which may lead to even more
problems. If you’re managing multiple sites,
paper checklists provide zero visibility on what’s
happening across the business. This makes
it nearly impossible to accurately analyse
and report on compliance and performance,
hindering any efforts to identify improvement
opportunities.
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But there are other downsides to using paper checklists. Reducing paper waste and
minimising the environmental impact is a strategy many companies have adopted or
are being mandated to do so. Additionally, auditability has always been a challenge.
Providing historical records with pertinent data that proves compliance and operational
integrity isn’t an easy task when you must search through the stacks of paperwork that
may or may not exist.
Given the inefficiencies and lack of real-time data typical of manual processes and paper
forms, more businesses are moving to digital checks to automate workflows, improve
the flow of information and reduce the risk of non-compliance.

What is a digital checklist?
Digital checklists are the same as paper-based
forms but are made available electronically to help
streamline and automate workflows.
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Digital checklists enable managers to track progress
in real-time by capturing a wide array of information
that is not possible with paper forms.
You’ll be confident knowing that employees are
completing all the tasks in a timely and consistent
manner without the worry of errors caused by
manual entry and incomplete or lost paperwork.
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Key Features
Logit offers an intuitive user interface that makes it quick and easy to go paperless. There
is nothing to download. All you need is an internet-enabled device to easily create, assign
and monitor tasks. Team members access checklists and manage tasks using any company
issued device such as a tablet or their own mobile phone.

Customisable templates

Validation

Choose from our comprehensive
library of templates that can be
tailored to meet all your needs
including Food Safety, Statutory
Compliance, Maintenance, Brand
Standards, Housekeeping & more.

This optional feature can be used
to require the user to provide a
specific explanation or inform the
user that the information entered
is incorrect.

Triggers

Documents

Auto notifications are generated
and sent to the appropriate team
member(s) based on specific events
such as a task not being completed
on time or a recording falls outside
standard parameter.

Share information such as
training guides and ‘how to’
videos to help team members
complete tasks in a consistent
and compliant manner.

Responsibilities

Photos

Assign team members to only
see and do relevant tasks based
on their title. department or
location.

Take a picture from any mobile
device to prove the work has
been completed or provide a
visual to show that attention is
required.
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Benefits of
digital checklists
We offer 100’s of digital templates with an
easy to use checklist builder.
Our digital checklists ensure tasks
are performed by team members
consistently and on-time and enables
managers to monitor progress in realtime. Auto notificatons are sent to the
right team members when an issue
exists, ensuring the right action is taken
for quick resolution.

Remove the guesswork and know what to
do, when to do and how to do each task.
Generate actions for managers or team
members to ensure quick trouble resolution.
Automated triggers on validation rules
make sure nothing gets missed.
Managers can save time reviewing, monitoring
and managing their team’s tasks.

Reporting & Analytics
Save time monitoring tasks and compliance with
visual dashboards and real-time reports.
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Moving from paper forms to Logit’s digital checklists provide
distinct advantages for managers and team members across
departments and sites.

Managers

Team Members

Automation

Checks & Forms

Eliminate errors caused by manual processes
and reduce endless paperwork.

Ensure nothing goes unmissed and all tasks
are completed accurately.

Alerts

Prompts

Receive auto alerts when a task is not
completed on time or an issue exisits that
needs corrective action.

No worries if you’re unsure what to do next the system guides you through every task and
procedure.

Permissions

Notifications

Assign team members to specific tasks and
access to relevant documentation.

If an issue exists, you’ll be notified on what
action to take.

Take Action

Keep up-to-date

Automatically notify the right stakeholders based
on parameters you set up in the system to
ensure no finger pointing and quick resolution.

Know when and what needs to be done, stay
informed on progress and connect with team
members at anytime.

Reports & Insights

Collaboration

Track progress, reward overachievers and
identify areas for improvement.

Share information and ideas with teams and
provide feedback to help transform the workplace.

“Logit is easy for all of our employees to use and it
really has made a difference in managing the day
to day tasks. Managers spend less time reacting
to problems, allowing them to spend more time
enhancing the customer experience.”

Ben Watson, Owner
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Why you need
LOGIT digital checklists

Logit offers simple-to-use, smart digital
checklists designed to:
Eliminate paperwork to help reduce your carbon
footprint and increase sustainability.
Guide teams effortlessly through their day with
repeatable processes.
Reduce time and costs associated with reviewing,
monitoring and managing all the tasks.
Improve efficiencies whilst ensuring high standards
are maintained.
Increase visibility and auditability to achieve
compliance and more accurate results.
Drive increased productivity and profitability.

visit www.logit.co.uk
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